
Placement Services Office 
Student Union Building, Room  13 

731.424.3520, x434 
 

 

Application for Services    **Read Student Responsibilities Brochure:     Yes      No     / 
Application Information 

 
 

                
Last      First    MI  Date 
                
Street Address        City  State  Zip 
                
Home Phone       Cell 

Marital Status:     Single       Married        Personal E-Mail Address:          

Sex: Female  Male        Date of Birth:    /  /   

Race:   Caucasian       African American/Black         Asian          Hispanic         Native American          Other:      

Which applies to you:   Freshman     Sophomore     Alumni/Graduate     Veteran     Former Student/Did no graduate 

Expected graduation date:        Major:         

Previous College Degree/Institution:              

How did you hear about Placement Services?    JSCC Staff     Flyer    Friend     E-Mail     Other:     

Employment Availability 

Type of position:     Full-Time Only          Part-Time Only          Both Full-Time or Part-Time          Temporary 

Please list hours of availability: 

Area of Employment: 
 Accounting*   Customer Service Representative*   Intern 

 Cashier/Retail   Education*      Management* 

 Child Care   Engineering*      Production/Labor 

 Clerical*   Food Service      Sales/Marketing* 

 CIS* / IT*   Health Care*      Social Work*  

   

NOTE:  *To be eligible to apply for these positions, must submit resume and must have previous experience. 
 
Salary Requested:       Location:          
 
Resume Submitted:     Yes   No 

 

Permission to  send resume to potential employer(s):    

    Yes   No           
       Signature  

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

       

 



Employment Skills 
 

Can you type?     

Computer software/hardware used: 

 Microsoft Office:   Publishing Software:  AutoCAD  AS400 

  Word     MS Publisher  Wed Design  Novell 
  Excel     Adobe Photoshop Front Page 
  Access     Corel Draw 
  PowerPoint     

 Corel Office:    Medical Billing Software: 

  Word Perfect             
  Lotus 1-2-3            

Computer Programming Language: 

 Visual Basic 

Current Certifications/Licenses: 

 CDL     MCSE    A+   C+ 
 Forklift     CPR    MCP     
 Welder     CNA    MCSA 

 
 

Employment History 
 

Company:           Job Title:       

Responsibilities:                

From:        To:         Reason For Leaving:        
 
Company:           Job Title:       

Responsibilities:                

From:        To:         Reason For Leaving:        
 
Company:           Job Title:       

Responsibilities:                

From:        To:         Reason For Leaving:        
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